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IHosicHUTEILHAA 3ANMUCKA

JlaHHBIE METOJIMYECKHE YKa3aHHsI COCTABJICHBI B MOMOIb MPENOAaBaTEISIM
u oOywaromuMmca. Meroaudeckass pa3padoTKa COAEPXKHUT  yKa3aHHs 110
OQOpPMJIEHHI0O M  BBINOJHEHUIO MPAKTHYECKUX pabOT MO  JUCUUILIIMHE
Nudopmanmonnsie TexHosoruu. I[IpenqnasHaueHsl Ajig CTYACHTOB CHEIMAIbHOCTH
09.02.03 ITporpamMupoBaHu€ B KOMIIBIOTEPHBIX CUCTEMAX.

I[aHHOG rmocoOue BKIIIOYACT B ceOs MCTOANYCCKHUC YKAa3aHUS K BBIIIOJIHCHHUIO
IMPAKTHYCCKHUX pa60T 34 KOMIIBIOTCPaMH.

Hean u 3a1a4u JMCHUILJIMHBI — TPeOOBAHMS K Pe3yJibTATAM OCBOEHMS
JTUCHHUILIMHBI:

B PE3YIIbTAaTC OCBOCHUA OUCHTHUIIIIMHBI 06yqa101u14ﬁc;1 JOJIXKCH

yMeThb:

- 00pabaTpIBaTh TEKCTOBYIO U YHCIOBYIO HH(POPMAIIHIO;

- TNPUMEHATHh MYJIbTUMEIUIHBIE TEXHOJOTMM OOpabOTKM U  MpPEACTaBICHUS
uH(pOpMaLINH;

- 00pabaThiBaTh 3KOHOMHUYECKYI0 M CTATUCTUYECKYI0 HH(OPMALMIO, HCIOIb3YS
CpeJICTBA MAKETOB MPHUKJIAJHBIX IPOTPaMM.

B pesynbrare ocBoeHUs y4eOHOM TUCIUIUIMHBI 00yUYalOIMUICs JOJIKEH
3HATh:

- Ha3HA4Y€HHE U BUJbI HH(POPMAIIMOHHBIX TEXHOJIOTUH;

- TEeXHOJOruu cOopa, HAaKOIUIEHHUs,, 00pabOTKH, Mepeaadyn U pacrnpoCTpaHEHUs] WH-
dbopManuu; coctaB, CTPYKTYpPY, NPUHLUIBI pean3alui U (HyHKIMOHUPOBAHUS
MH(OPMALIMOHHBIX TEXHOJIOTHH;

- 0a3oBble M NPUKIIAAHbIE HH()OPMAIIMOHHBIE TEXHOJIOTHH;

-  HMHCTPYMEHTAJIbHbIE CPEACTBA MHPOPMALIMOHHBIX TEXHOJIOTHH.



BoinosiHeHnue padot B nporpamme MS Word.

Paborta Ne 1.
Hacrpomka napametpoB ans Habopa TeKcTa
C MCNONb30OBaHKHEM OCHOBHOFO MEHIO

1. B xartanore Mpaktuyeckve 3anavua’ cospaiite katanor Word.

2. Coanaiite HOBBIH NOKYMeHT Microsoft Word u coxpaHuTe ero
noa uMeHeM [NapameTpbl Tekcta.doc B Katanore Word.

3. YcraHoBuUTE crenylollue napameTphl Misi Habopa TekcTa, MC-
MOJIb3yS TOJBbKO MYHKTH CTPOKHM MEHIO.

e [lons nevyaTHoOW CTpaHuubl: JieBoe — 3 cM, npaBoe — | cM,
BEpPXHEE M HUXHee — 2 CM.

« Pa3amep neyatHom cTpanuubl: popMat A4.

o KHMXHas opueHTauma Gymaru.

o OTCTYN ANsA KpacHow cTpokn — 1,5 cMm.

o AB3auHble OTCTyNbl JIEBBIM M TpaBbIi: LIS nepBoro absaua —
no 1 cM, ans octanpHbix — 0 cM.

e MexaycTpouHbI MHTEpBanN — IOJYTOPHBIM.

» BblpaBHWBaHME TEKCTA — IO LUMPHMHE, 3aroJIoBKa — IO LUEHTPY
CTPaHMIIBL.

e Pasmep wpudTa: s 3aronoBkoB — 16, MonyXupHbIii Hauep-
TaHUE KYPCHBOM; IUIsi TeKCTa — 14, OOBIYHBIIA.

» UHTepBan mexay cuMBonaMn — OOBLIYHBIM.

I Katanor co3maeTcs npH BHIMOJHEHUM NMPaKTUYECKOTrO 3aJaHMs MO pa-
6ote ¢ OC Windows.



4. HabGepure Tekcr:

BblaeneHue TekcTa v PHUCYHKOB C NOMOUWLIO MbILLUN.

CTtpoky TekcTa. lMepemMecTuTb ykasaTenb K NeBOMY Kpalo CTPOKM Tak,
yTo6bl OH NpeBpaTUNCA B CTPeniKy, HanpaBneHHyl0 BnpaBo, Nocne 4ero
LLUENKHUTE KHOMNKOW MbILLIN.

HeCKOJ'I_bKO CTPDOK TEeKCTa. ﬂepemecm're yKa3atenb K nesOoMy Kpalo
OQ4HOW M3 CTPOK TaK, 4TOObl OH NpeBpaTMNCA B CTPEnKy, HanpasBneHHYIo
BNpaso, a 3aTeM nepetTauiute yka3aTenb BBEPX WX BHAU3.

A63au. MepemecTute ykasaTenb MbiluM K NeBOMy Kpaw abG3aua Tak,
4TOOb! OH NpeBpaTUNCA B CTPENKy, HanpaeneHHYK BNpaBo, NOcne 4ero
OBaxab! WenKHUTe KHONKOW MbIwK. [pyron cnocob: Tpuxabl LWenkHuTe
ab3au.

Becb AokyMeHT. [lepemecTute ykasatenb MbllUX K NEBOMY Kpalo TeKcTa
TaK, 4ToObl OH NPEBPATUNCA B CTPENKY, HanpaBnNeHHy BNPaBo, Nocne 4ero
TPWKAOB! LWENKHUTE KHOMKOM MbILLW.

5. Jlns 3aronoBka NMpUMEHMTE aHMMalMio — KpacHble MypaBby.

6. U3menuTe uBeT wpndra 11 NogyepKHyTHIX CJIOB.

7. OtpaboraiiTe pa3nuyHble Cnocobbl BblaeNeHUSI (PparMEHTOB
TEKCTa.

8. HaGepuTe cienyloliiee BblpaXKeHHE:

Fx, y®, y 0 . y™ =

9. CoxpaHuTe NONYYEHHBIH JOKYMEHT.

10. TloBTOpHO COXpaHMTe TeKCT Ha aucke A:\ nmox mmeHem Mown
TeKkcT.doC M YCTaHOBHUTE CJIeAYyIOLLMe NapaMeTphl A1l COXpaHEHHs Ha-
OpaHHOro TeKCTa:

e Bcerna coxpaHsiTb pPe3epBHYHO KONWIO.
o ABTOCOXpaHeHue 4yepe3 12 MUHYT.
e CoxpaHsarp daitniel Word B popmare JokymeHT Word(*.doc).

Pabota Ne 2.
Co3pgaHme cnMCKOB B OKYMeHTe Microsoft Word.

1. B karanore Word co3paitite 1okyMmeHT Cnucok.doc U OTKpOit-
T€ €ro.

2. Acnonp3ysi KoMaHAy MeHI0 ®Popmart — CnMCOK, YCTaHOBUTE
MapkupoBaHHbLIN CNMCOK C MADKEPOM e,



3. HaGepute cneayioluuii TekCT:

MevyaTb cneucMMBONOB M3 Tabnuub! CUMBONOB
e bykBbl rpeveckoro andasura: a pA v
e MartemaTuyeckme 3HaKU: 2 = o «> = #
e Yucnoebie cuMBonbl: ¥a ¥ %o § Va V2 Ya

e Crpenn: ! © « s> MU

ITpumenanue: nna noGapneHUss CUMBONOB UCMONL3YIHTE KOMaHRy MeHI0 Becraka —
Cumson:

4. U3meHHUTEe MapKMpPOBaHHbIII CMMCOK Ha HYMEPOBaHHBIH CO
CleAyLMMH NapaMeTpaMu:

e MapkKep e Ha HoMep 1);

* NONOXeHue Homepa Mo JIEBOMY Kpalo Ha: 1 cM;

e nonoxexue Tekcra Ha: 0,5 cMm;

e HavaTb Hymepauuio ¢ 4.

5. CoxpaHuTte U3MEHEHMS U 3aKPOMTE OKHO.

6. B penaktrope Word co3aaitTe HOBBbIHf JOKYMEHT U COXpaHMTE
ero noa uMeHeM Cnucok2.doc B karaiore Word.

7. Mcnonb3yss MHOrOypoOBHEBLII CIMCOK, HabepuTe cleaylouui
TEKCT:

1. KomnbioTepHoe o6opyaosaHue
1.1. CucremHbin bnok
1.1.1. MarepuHckas nnaTa
1.2. Knasuatypa
1.2.1. OyHKUMOHAnNbHLIE KNABULLUK
1.211. F1
1.2.1.2. F2
2. MNporpammHoe obecnevexune
2.1. OnepaunoHHbIe CUCTEMbI
2.1.1. Windows
2.1.2. Dos

8. CoxpaHUTEe HOKYMEHT.



Paborta Ne 3.
Paborta co ctunamu m wabnoHamm

1. 3arpy3ute Microsoft Word.

2. Ucnonb3yst KomaHay MeHio Pann — Cospatb Ha 6ase 1abno-
Ha CoBpemeHHOe (CTaHAapTHOE) NUCbMO, CO3JanTe NMMUCHMO aIapeco-
BaHHOe BaluuM poauTtensM OT UMEHHU PYKOBOASLIEro JIMLA.

3. Coxpannte nuceMo B Kartajore Word noag umeHeMm [lucb-
mo.doc.

4. Ucnonb3yss KoMaHabl MeH10 dain, co3naiTe 1AaGJI0OH TUTYJb-
HOro JucTa pedepara Nno yKkasaHHOMY o0Opa3ly M COXPaHMTE ero noj
umeHeM WabnoH.dot B katanore Word.

5. 3anonHuTe 1WAGMIOH NMPOU3BONBHBIMH JAHHBIMH U COXpaHMTE
Kak DOKyMeHT Microsoft Word ¢ nmeHeM TutynbHbIM NUCT.dOC B Ka-
Tanore Word.

MMWHUCTEPCTBO OBPA3OBAHMA
POCCUHNCKOM OEIEPAIIMU

HASBAHUEVIPEXIEHVA(IIKOIA, TEXH

PEOEPAT
Ilo aucunnanHe:
Ha Temy:
Brinoaaun:
IIpoBepn:

(FOPO) — 200_ ron




Cospaiite cBoi cTwib ab3aua. CTUiab JOMKEH MMETb Ha3BaHME,
Hanpumep — Bawe vMmA, U OTIIMYUTENbHBIE NapaMeTpbl odopmie-
HMS: MHTEPBAJI MEXIY CTPOKaMHM, ab3allHBIA OTCTYI, BbIpaBHUBAaHUE,
wipudT. DTH NapaMeTpbl BHIOPaTh CAMOCTOATENBHO.

6. Otkpoiite ¢aitn Mo Tekcr.doc, CO3maHHBIH B MNpeablLayLIEeH
pabote.. IIpyMeHuTe Co3maHHbI BaMM CTWIb K NnepBoMy ad3auy. Co-
XpaHMUTEe TEKCT noxa uMeHeM Crunb.doc.

Pabora Ne° 4.
Hcnonb3oBaHne Tabynsumm 1 ra3eTHbIX KONOHOK
ANA YNOPAAOYMBAHMA TEKCTa

1. 3arpy3suts Word.

2. B oxkHe HOBOro JOKyMeHTa Ha rOpM30HTAJIbHOWM JIMHEHKe ycTa-
HOBMTE 3HAYOK TabynsiuMHM B MOJMUMHU 14 cM, C BHIpABHMBAaHHMEM [0
NMpaBoOMy Kparlo.

3. Ucnonb3ys knaBuwiy Tab ons nepexoaa B NMO3UUUIO Tabyns-
UMY HabepuTe creayrommi TeKCT:

Cemectp I
Oucuunnuua: WHdopmaTuka
Konuyecrso 4acos 68
B 1.4. nexuun 18
dopma KOHTPONnsA 3aver, ak3ameH

4. C ucnonp3oBaHueM TaOynsiLiMM HabepUTe CITMCOK JIML, KOTOPbIX
Bbl HAMEpeHbI MO3PaBUTb C YKa3aHMEM MX OHel poxaeHus. Co3naH-
HBII CIIMCOK COXpaHUTE Ioj MMeHeM [lamsiTka.doc B Katanore Word.

5. Ha yucroM nucre cosmaite MakeT CBOei BUSHTKHU MO oOpa3uy:

Cunoposa
Mapus VsanoBHa
000 «Mup» Byxranrep
Tenedon 22-33-112
Makc 77-00-000

ITpumexanue: 1ns Toro YToGbLI paMKa MOJy4Yuaach KOMIAKTHOM, yBelnybTe ab3all-
HBblit OTCTYTI cnpaBa M Cnesa.



6. CoxpaHute obpasel, B Katajore Word nmox MMeHeM Buaurt-
Ka.doc.

7. OTKpoO#iTe OKHO HOBOrO NOKYMEHTa M 3alOJIHUTE BU3WTKaMH
BeCb JIMCT. s 3TOro M3MEHMTE OPHUEHTALMIO YMCTOM CTPAaHMLbI
Ha anbOOMHYI0O M 3ajaiTe TpU Tra3eTHbI€ KOJOHKH, MCMOJb3ys
NMyHKT MeHI0 PopmaT MAM KHONKY KOMOHKA CTaHHApTHOM mNaHe u
UHCTpyMeHTOB. IIIMpMHA KONOHKK NOJDKHA ObITh OOJNblUE LUMPHUHBI
BU3UTKHU.

8. BepHuTech K OKHY NOKyMeHTa Buantka.doc, M, C NOMOLIBIO
onepauMy KONUWpOBaHMs BblaeleHHOro ¢gparmeHrta (Mpaska — Konu-
posaTtb (BctaBuTb)), nepeHecHTe BUBUTKY B NEPBYIO KOJOHKY HOBOTO
JIOKYMEHTA.

9. 3anonHKUTE BU3UTKAMHM TEPBYIO KOJNOHKY. s nepexona K HO-
BOIl KOJIOHKE MCIONbL3YyHTe KOMaHAy BcraBka — Pa3pbiB... — HOBas
KonoHka. 11 KOHTpONSI MOXHO BKJIOYMUTbL HereyaTaeMble CHUMBOJbI
C MOMOIBIO COOTBETCTBYIOLEH KHOMKHW Ha CTAHAAPTHOM INMaHENN HUH-
CTPYMEHTOB.

10. Co3n1aHHBIA JTMCT BBIBEAUTE B OKHO NMPEABAPHUTENIBLHOTO IIPO-
cMoTpa. BepHuTech B OOBIYHBIM PEXUM M NMPU HEOOXOAMMOCTH BHeE-
CUTE U3MEHEHHH.

11. Coxpanure dain nox umeHeM lNevarb.doc.

Pa6bota Ne 5.

Mpuembl paboTel ¢ 6onblUMMK TeKCTaMKH. Mcnonb3oBaHue
bparMeHTOB N8 pefaKTHPOBAHMA JOKYMEHTOB.

Pabora ¢ okHamum.

I. 3arpy3ute Microsoft Word.
2. Co3parite HOBbIM nOoKymMeHT Microsoft Word u coxpaHute ero
B Katasiore Word ¢aitn Cratba.doc.
3. Acnonb3yst TOJILKO JIMHEMKY M IaHEJM WHCTPYMEHTOB, YyCTa-
HOBMTE:
e napameTpbl TekcTa: llIpuept — 14, BBipaBHMBAaHHE — IO WHPH-
HE CTpaHMLbI, MEXIAYCTPOYHbLIH MHTEpPBaA1 — IIOJYTOPHBIMH,
pa3Mep KpacHOM CTPOKM — 2 CM;
e NApaMeTpbl NEYaTHOM CTPaHUUbI: MOJS — MO 2 CM, KHMXHas
OpHEHTALHUSL.
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4. Haneuaraiite B ¢paitne Cratbn.doc He MeHee ABYX CTPaHMHIL
MPOU3BOJILHOTO TEKCTa M COXPAHHUTE €ro.

5. Ins 2—3 NMOHATHIA, BCTpeyalolKecs B IaHHOM TEKCTe, BCTaBb-
T€ CHOCKH, XapaKTepH3yIOIHe HX.

6. [IpoHymepyiiTe CTpaHWUBI AOKYMEHTa, HayMHasi CO BTOPOIi.
VeranosuTe HOMep cTpaHMUbI — CBepxy cnpasa, Mcrone3yiite ang
YCTAaHOBKM TIYHKT MeHIO Bcraska.

7. Pa30beiiTe TeKCT Ha HeCKOJIBKO YacTeit (3—4 naparpada). B Ha-
yane KaXmoro U3 HHMX JaobaBbTe Ha3BaHUA H OOpPMHTE €ro CTWIEM
HassaHwe Ui 3aronoBok.

8. Ha oTaenrHoil cTpaHMle B Hayale JOKyMEHTa, HCIOMb3ys KO-
MaHIy MeHIo Bcraeka — OrnaeneHve u ykasartenu, cosjaiite orjas-
JIeHHe VIS JaHHOTO TEKCTa.

ITpumeyanue: ¥TOOH COINATH YHCTYI0 CTPAHHLY B Hayale TEKCTa, HYXKHO MOMEC-
THTb KYpPCOP B HAYaIO0 MepBOi CTPOKM TeKcTa M HaxaTs Ctrl W Enter omHOBpeMeHHO.

9. Texcr BTOpOro naparpada odopMHTE B BHIE OBYX KOJOHOK
Pa3sHOM WIMPHHBI.

10. [TpoeepbTe B TEKCTE NpPaBONMMCAHUE M YCTAHOBUTE aBTOMAaTH-
YECKYI0 pPacCTaHOBKY MEPEHOCOB.

11. C nomoupio KoMaHn MeHI0 lMpaska — Haintu H lNpaska —
3amMeHUTb ¥ 3aMeHHTe Haubonee 4acTO BCTpedalolleecs CIOBO €ro
CHHOHHMMOM.

12. Coxpanure caitn B kxaranmore Word nox umeHem Pedpe-
par.doc.

13. OTkpoiite ¢aitn TutyneHbi nuct.doc. MameHuTe temy pede-
para ¥ Ha3BaHMe AUcUMITTHHBL. Mcrnonn3ys Oydep BpeMeHHOro xpa-
HEHHUA, CKOIMHPYIHTE BCE ero coaepXxumoe B Hayano ¢aina Pede-
pat.doc. na nepexitiodyeHHs MeEXAY AOKYMEHTAMH MCIIOJIb3YHTE
NMYHKT MeHI0 OKHo.

14. UaMeHHTE MapaMeTpel HYMEpaLMH CTPAHML: Ha4aTe Hymepa-
Lo ¢ 1, He BBIBOOWUTL HOMEP Ha NEpPBOW CTpaHuue.

15. Mcnionb3yss KoMaHoy MeHI0 Bug — KonoHTuTynsl, 106aBLTe B
HIDKHHIM KOJIOHTHTYN1 MMS JIOKYMEHTa H JaTy ero co3gaHms (Io rpa-

BOMY Kpalo).
16. Coxpanure daitn Pedepar.doc.
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Pabora Ne 6.
Co3panne u pepaKTMposaHne Tabnuy ¢ MCnonb30BaHMEM
OCHOBHOI'O MEHIO

1. B TexcToBhlit penakrope Microsoft Word, ucnonpe3ysi KOMaHIbI
MeHI0 Tabnuua, co3aaiite TabnuIly, COCTOSILYIO U3 CEMHM CTPOK U Yye-
ThipeX cron6uoB. CTpykTypa Tabnuub:

Ta6auya 1. Y4er roToBOH NPOAYKUHH

HauMmeHoBaHue
Ne n/n ———— CwmeHHast BblpaGoTKa CyMMa peanu3auuu
1 2 3 4

4. 3anosHuTe B Tab/NMLE MATH CTPOK NPOU3BOJIBLHBIMM JAHHBIMM.

5. CoxpaHHTE JOKYMEHT Nox uMeHeM Tabnuuait.doc.

6. B HMXHe#! YyacTH 3TOH Xe CTpaHMlE co3JaiTe KOMMUIO Tabim-
ubl 1. Mcnonb3yss komaHObl MyHKTa MeHo Tabnuua, npeoOpasyiite
ee B Tabnuuy 2 co cnenyrooluei CTpykTypoi (nobasbTe CTPOKM, CTONO-
Ubl, OOBEANHHUTE SUYEHKH).

7. CoxpaHuTe U3MEHEHMS Ion MMeHeM Tabnwvuaz2.doc.

8. B HOBOI1 TabauIe ycTaHOBHMTE NapaMeTpsl wpHdhTOB, OHOBHIE
y30phbl, 1iBeTa, oOpaMiieHUs1 CHapy>XM M BHYTPM TaOJMLIbl, Hanpasie-
HMe TeKCTa B COOTBETCTBUM € oOpa3uoM. IIpoussenure BbipaBHHUBA-
HME TEKCTa MO LIEHTPY.

9. UToroBasi CTpokKa HOJKHA coaepXaTh (PYHKLHUIO, CYMMMPYIO-
LIYIO 3HaYeHHUA s4deek no 3—6 crosnbuam.

10. 3HayeHus: cToabua KoHeuHblil 0CTaToK JOJIKHBI ObITh paccyu-
TaHbl 1Mo opmye:

KoHeuHbIi ocTaTok = HavanbHbi octaTtok + CMeHHas BbipaboTtka —
— CyMma peanusauum

Ta6auya 2. BegoMocTs y4eTa roToBoit MpOAYKUHH

CymmMma

N n/ HaunMeHoBaHue
n/n NIPOAYKLIHH Ocrarox CMeHHas CyMMma

HayanbHbIt | BbIpaGoTKa | peanu3auMu

4
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11. CoxpaHnute uameHeHus B ¢aiine Tabnuua2.doc.

12. Co3naiiTe HOBbI JOKYMEHT M COXpaHUTE €ro Ha JMCKE Ioj
MMeHeM Tabnuuya3.doc.

13. Ckonupyiite BegomocTb y4eTta rotoBow NpoaykuMu M3 IOKy-
MeHTa Tabnuua2.doc B 1oKyMeHT Tabnuua3.doc.

14. MameHure 3HayeHus B cronbue Cymma peanusaumm, Hamnpu-
Mep yBeJIMYbTe MX Ha 25.

15. OcyiecTBuTe nepecyeT pe3yabTaTOB BbIYMCIEHUS MO HopMy-
JlaM, MCnoJb3ysl KJ1aBMaTypy MJIM KomaHay OGHOBWUTb U3 KOHTEKCT-
HOrO MEHIO.

16. Coxpanure u3MeHeHus B ¢aiine Tabnuua3.doc.

Pabota Ne 7.
MocTpoeHue aMarpamMm B TEKCTOBbIX JOKYMEHTaX

1. Cosnaitte HOBBIM noKymeHT Microsoft Word u coxpanure ero
noa MMeHeM [uarpamma.doc.

2. Coapaiite Tabnuiy no gaHHOMy oOpasiy. BHeluHuit Bux tTabau-
Libl 0POPMHUTE UCNOJIB3YSA KOMaHay MeHIo Tabnuua — Astocopmar.

Ilpouzeodcmeo npodyxyuu 20po0cK020 M0A0K03a800a

, Teopor CMmeTaHa Kedup
2001 50 266 322
2002 105 250 370
2003 120 260 330
2004 116 400 296

3. 1o naHHBIM TabnMI1IbI B COOTBETCTBUM C 00Opa3lioM IMOCTPOiiTe
JIB€ IUarpaMMBl.

4. [Ins co3naHusl AUarpaMMbl BblaeauTe Tabauiy U BeibepuTe Ko-
Manay Becraeka —» Obbekt — Ouarpamma Microsoft Graph.

5. CoxpaHuTe M3MeHeHus B (paiine [uarpamma.doc.
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6. OTpenakTHpyiiTe HMMEIOLIMECS AMarpaMMbl, H3MEHHUB HCXOJ-
Hble JaHHBIe B TaOauLE.

NMpounasoacTBO NPpOAYKLMM
Ha 2004 ron :

Teopor CwmeTtaHa Kechup

HaumeHoBaHHe

NpounaBoacTBO NpoAYKUKM
rOpoACKOro Monoko3aeona

8%
Q h Teopor
W Cmerana
50%
42% OKedup

Pabota Ne 8.
MpumeHenne pepnaKtTopa POPMYN B TEKCTOBbIX
AOKYMEHTax

1. 3anycture penakrop opMyn, BBITIOTHMB KOMaHAy BcraBka —
Obbvekr — Microsoft Equation 3.0.

2. IIpocMoTpHTE MaHenb HHCTPYMEHTOB M HabepuTe ciemylolne
BBIPAXEHUA.

4 2 _
(3x(7x—2)+"3—+“—x—3Js 2x +8;
1 | x*+7Tx+9
2x2—-7x—-3+( 5x - 4 J>x+l
| 5x -2 3x2+x-7) x-3

))_j'"” 3) YTy 5 4;

m-l
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. 4a a1
4)I6x — 5)sm—3—cos§-z.

3. YcraHoBute nisi dopmynnl (1) pasmep wpudra 16 nr, s
(2) — Menkuit, ans (3) — KpynHbIid.

4. CoxpaHuTte NOKyMeHT B Karanore Word non uMeHeM ®opmy-
na.doc.

Pabora Ne 9.
Co3pnaHue rpacdmryecknx o6bexKToB

1. B okHe penakropa Microsoft Word ycTaHOBUTE naHenb MHCT-
PYMEHTOB PucoBaHwue.

2. Co3paiiTe pucyHKM no obpasiy ¢ HaANUCAMWU U 3aronoBKOM.

3. Bce 3neMeHTBl pUCYHKA CrpynnupyiTe B eIHWHOE lieJoe.

4. CoxpaHute OOKyYMeHT B Kartanore Word non uMmeHem [pa-
¢duk.doc.

5. OTKpoiiTe HOBbI/i JOKYMEHT M CO3/1aiiTe NMO3IpaBUTENbHYIO OT-
KPBITKY [UIS1 IpY3€H.

6. L1 co3naHust OTKPBITKM MCMOJb3yiTe BO3MOXHOCTH TNMaHENH
MHCTPYMEHTOB PucosaHue, nporpammbl Word Art, KOINEeKUMHA CTaH-
IapTHBIX KapTHHOK Microsoft Office.

7. Bce aneMeHTbl OTKPLITKH CrpYMNMUpOBaTh.

8. CoxpaHuTtb OOKYMeHT B Karajore Word non umeHeMm Oft-
KpbiTKa.doc.

C ycnewnvim uzyuenuem
pedaxmopa Word!!!
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BoinosiHeHue padot B mporpamme MS Excel.

Pa6ota Ne 1.
OcHOBbI (hOPpMMPOBAHMA TabNMYHBIX AaHHBIX

Yacts 1. Ogpopmnernne nepBuyHbIX JOKYMEHTOB
C Mcnonb3oBaHMem 3neKTpOoHHbix Tabnuy Excel

1. B nanke MNpakrnyeckne 3apanusa’ cosnaiite xaTtanor Excel.
2. 3arpy3ute penaktop Excel. B manke Excel cospaiite ¢aiin
LAB1.xls, B KOTOpOM OpraHu3yiTe 3JIEKTPOHHYIO TabJulLy COrjlacHO
OIHOMY M3 NpeUIOXXEHHbIX HUXE BapUAHTOB.
3. Beeaure B TaGnuly nsTh CTPOK JAHHBIX (DaHHbIE BLIOpATh ca-
MOCTOSITE/IbHO C yueToM (popMaTta cTONOLIOB ¥ €AMHUL U3MEPEHUS).
4. OtopMaTupyitTe TabNULYy CIAEAYIOLLUM OOpa3oM:
o wpudt Times New Roman, 12;
e BblpaBHMBaHMWE: B LUANKe NOKYMEHTAa — I10 FOPU3OHTAJIUM M IO
BEPTUKAIHU 11O LEHTPY;

e 111 CTONOLIOB, COAEpXAlUUX TEKCTOBYIO MH(}pOpPMaLUMI0O — IO
JIEBOMY Kpalo N0 rOpU30HTAIH;

e ISl CTONOLIOB, coiepXawux uMdppoByio MHboOpMauUIO — IO
TPaBOMY Kpalo 110 TOPU3OHTAJIM;

e HOMEpa MO MNOPAAKY M JaTbl — MO LIEHTPY;

e /ISl YUCNOBBIX JAaHHBIX — YMCJIOBOM (pOpMaT C AByMs 3HAKaMHU

nocje 3ansiTou.

5. O6pamuTte TabauLy.

I Katanor co3naercd fpy BBHIMOJHEHUM MPAKTHUYECKOTO 3aJaHMs O pa-
6ote ¢ OC Windows.

11-7293
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6. Jo6aBbTe ctpoxy UTOIO M, Mcnonb3ys cpeacTBO ABTOCYMMaA,
OpraHM3yiTe pacyeT MTOrOBbBIX CYMM Ui CTONOLOB, coaepXaliux
YUCNOBbIE NaHHBKIE.

7. JoGaBbTe CTPOKY MEXOY BTOPON M TpeTbeil M 3arlOJIHUTE €€
HOBBIMU TaHHBIMHU.

8. CoxpaHute Tabauny B (aiine LAB1.xls.

BapuaHThl 3anaHuiA:

1. YueT rorosoii nponyximuu

Ne n/n | HaumeHoBaHue npoaykuuu | CMmeHHas Bbipaborka | CyMMa peanusaumu
1 2 3 4

2. PacgyeTsl ¢ MOCTaBIIMKAMH

Ne n/n | IHudp nocraswuxa JlaTta omnathl OnnaveHHas cyMMa
1 2 3 4

3. Y4er nocTynjieHns H pacxoia MaTepHAIOB

Ne
cKnana Hata IMTocTymneHue Pacxon
1 2 3 4

4. BenioMoCTD yyeTa H peann3auHH TOBApOB

Hara | HauMeHoBaHMe TOBapa [NonyyeHo ITponaHo
1 2 3 4

5. PacyeTsl 32 TOBapbl B KPEAMT

Ne nopyueHus OmnyweHo OrnnavyeHo
1 2 3

YHacrs 2. Mogupukayms sneKTpoHHONH Tabnmysi

1. Otkpoiite ¢daitn LAB1.xls. M3menure ums Jiucra 1 Ha Hcxon-
Has Tabnuua. Cpuenaiite akTMBHBIM JlucTt 2 1 nipuceoiite emy ums Ho-
Bas Tabnuua.
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2. CkonupyitTe McxoaHylo Tabnuuy Ha auct Hoeas tabnuua u
npeobpa3yite ee, COMMAacHO COOTBETCTBYIOLUEMY BapHaHTY, MyTeM
HM3MEHEHUS CTPYKTYpPBl HMMelowledcss Tabnuipl (106aBUTh CTPOKM H
cTonbubl, 0OObEAUHUTEL SYEHKH).

3. Opraum3yiite hopMyay I pacyeToB 3HAYEHHWH B MOCIEAHEM
cronbue.-

4. Ucnonp3ys Mapkep 3alOJHEHHMS, CKONMMUPYHTE pPAacYETHYIO
(opmyny Bo Bce CTPOKM cToabiia.

5. Ilepen uTOroBoH CTPOKO# TabnMLbI 10OABLTE TPU CTPOKH. 3a-
MOMHHUTE UX NMPOU3BONLHBIMH NaHHBIMHM. [{nsA 3anonHeHHUs cTONOLOB,
colepxallux GopMyny, UCNONB3YiiTe MapKep 3anoJHEeHUS.

6. CoxpaHuTte 3Ty KHUTrY noa nmeHeM LAB2.xls.

BapunaHTBI 3a1aHHi:

1. BenoMoCcTs Y4eTa roToROI NMPOAYKUHH

CymMMa
Ne i/ HaumeHoBaHKHe o C o "
o TNPOIYKLHMH CTaTOK Ha- MeHHas CTATO
poRYX YanbHBi BhIpaboTKa Peaxuaumus KOHeYHBI}
1 2 3 4 5 6
2. PacyeTsl ¢ NOCTABIINKAMH
CymMa
Ne Mudp no-| Hara Cpok
e N/ BmmKa | omnaTst | omnate | T1oneXuT | Paktuuecky | [TepernnaveHo
orulaTe onnayeHo | (He IayeHo)
1 2 3 4 5 6 7

3. Yuer nocTynieHHs M pacxoia MATEpHANOB

CyMMma
Ne cknana| [Mara Hayannubiit Mpuxox Pacxox Koneunslit
OCTaToOK 0CTaTOK
1 2 3 4 5 6
4. BeiomMocTs Y4eTa H peTHIALUMH TOBAPOE
HaumeHoBanue Cyrania
1 2 3 4 3
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5. PacueTn! 32 TOBaphbl B KPeOHT

Cymma
HauanbHblit
Ne mopyyenns OTtnyieHo [MoraweHo 3a- Ocrarok
OCTaToK 3aloi- B KpeauT HOJDKEHHOCTH TEKyWIH il
XEHHOCTH P yil
1 2 3 4 5

Paborta Ne2.
Mcnonb3oBanme abCONOTHON M OTHOCHMTENbHOM agPeCaLMM
ANS OPraHM3auMM 3KOHOMMYECKMX PacyeToB

1. 3arpy3uTte TabnuyHblil penakTop Excel.
2. Ha nepsoM nucte Excel co3naiite Tabnauuy cnenymoouieil cTpyk-
TYpbI:

HaumeHoBaHMe ToBapa llena, py0. KonuyectBo, wirt. | CrouMocTts, py6.

Htoro

3. 3anonHuTe B TabnMue He MEHee LUEeCTU CTPOK MPOU3BOJIbHBI-
MU JaHHBIMH.

4. IIpu dopmupoBaHuu crondbua CroumocTs, pyb. opraHu3yiiTe
pacyeT 3HaYeHMiH CTOMMOCTH TOBapa no ¢opmyie, UCIMOJb3ysl OTHO-
CUTEJIbHYIO aipecaLMIo.

5. Coxpanure co3gaHHbIi ¢aiin B manke Excel moa MMeHeM
Cuert-thakrypa.xls.

6. Boile McxonHO#M TabGnuLbl 10GaBbTE NOMOJIHUTENBHBIE CTPOKH:

Haxnagnas Ne

Komy

OT xoro

7. CkonupyiTe CO30aHHYI0 Tabauuy Ha BTOPOM JUCT AAHHOrO
daiina Excel.
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8. Ctonbeu LleHa, py0. 3aMeHUTH Ha LleHa, $.

9. BHe Tabnuubl BHIOpaTh CBOOONHYIO SIYEHKY M yKa3aThb B Hei
TeKylllee 3HaYeHUEe Kypca Jojulapa.

10. U3Menure ¢opmyny B KoloHKe CTOMMOCTb, pyb., 3a1aB 3Ha-
'YyeHHe CTOMMOCTH TOBapa, MCNOJb3ysd abCOMIOTHYIO agpecalyio Co
CCBUIKOI* Ha Y€Ky, COAEpIKalllyl0 3HaYeHHUe Kypca ojuiapa.

11. Coxpanute ¢aitn B nanke Excel moax nMeHem Cuer-¢pak-
Typa.xis.

12. 3arpy3ute TeKcTOBBIM penakTop Word.

13. Cxonupyiite nooyepeaHO co3maHHbie Tabauubl B Word U oT-
pedaKTUPYHATE UX, €CIU 3TO OyaeT HeobXxoauMo. '

14. Coxpanure ¢aitn B nanke Excel mom umeHeM Cuer-hakTy-
pa.doc.

Pa6borta No 3.
KonupoBanue gaHHbIX M popmaToB

1. B nanke Excel co3naiite ¢aiin PacyeTHas BegomocTb.xls, B KO-
TOpOM CHOpPMUPYHTE CIeAYIOLLYIO TaOaHULLY:

PacyerHas BenoMoOCTb 32 SHBaph

damunus. YaepxaHus
Ne WUms Hauucnenus Cymma K
) OT4 : nexc. QOHA. | MONOX. Ha- BhlIaye
eetpo (1% | or (12 %)

: 2 3 4 5 6

1

7

Uroro:

2. 3anonHuTe B Tabnule ceMb CTPOK NMPOU3BOJbHBIMHA JaHHBIMMU
C YYETOM cleaylollinx TpedboBaHuit: ctonbeu Ne 1 — apudmetrnye-
ckasa nporpeccust, Ne 2 — Ttekcr, Ne 3 — uncna, Ne 4, Ne 5, Ne 6 —
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dopmynbl. @opmaT oTobpaxeHus uucen B cronbuax Ne 4, 5, 6 — nBa
3Haka nociae 3anaToi, B crondouax Ne 1, Ne 3 — uensie yucna.

3. Huxe wucxonHod Tabnuupl cHOpPMHMpPYHTE NNATEXHYIO BeIO-
MOCTb CNMOCOOOM KOMWPOBAaHUSI C MCIOJb30BAHMEM ITYHKTa MEHIO
MpaBka — CneunanbHas BCTaBka... . ‘

IInaTexnas BeIOMOCTb

No Pamunna. Ums. CyMmMa X Bhlgaue Monnuce
= OTyecTBO ™
1
7
Hroro:

4. CkonupyiTe nNNaTexhyi BEAOMOCTb ITOBTOPHO, IOMEHSB
CTPOKHM U ctonbunl Mectamu: lNMpaBka — CneuvanbHas BCTaBka... —
TpaHCNOHWpPOBATb.

5. CoxpaHute pe3ynbTaThl B aise MNnatexHas BeAOMOCTb.xIs.

6. Otkpoiite daitn PacueTHan BegoMocCTb.xls.

7. CkonupyiiTe pacyHeTHyl0 BeJOMOCTb 33 SHBapb Ha BTOPO
JIACT.

8. lob6aBbTe B KOHLIe JaHHOM Tabmuubl cronden Cymma 3apnnarhi
C Ha4ana roga.

9. Cxonupyiite B 3TOT cTojibel coaepxuMoe cronbua Hauuc-
neHus.

10. JoGaBwsTe B KHUry PacyeTHas BeqomMocTb.xls. Tpu JuCTa.

11. ITepeMenyiiTe NTUCTHI B KHUre ciaeayomiMM obpasom: Ilucr
1 — WUcxoaHas BegomocTb; Jluer 2, 3-7 — Axsapb, despans, ..., Maii.

12. Ha cooTBeTCTBYIOLIMX JINCTaX CO3[alWTe pacyeTHbIE BEIOMO-
CTM 3a nepuoa ¢ ¢espasia no Mai. st 3TOro Ha KaxKIoM JIMCTE Bbl-
MOJIHUTE CJIEAYIOLIME NCHCTBUSA:

e CKOMUpYNTe TabnMLy C NpeabIAYLUEro JIHMCTa,;
¢ U3MEHMTE 3aroJIOBOK TabJMIIBI M comepXuMoe cTtonbua Haumc-
NeHo;
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e HCNONB3ysa onepauuio lNpaska — CneumanbHas BCTaBka... —
CnoxuTb, OpraHMU3yiTe pacyeT HaKOIUIEHHOM CyMMbI 3apaboT-
HOM 1u1aTel B cTo101e CymMMma 3apnnaThl ¢ Havana roaa.
13. CoxpaHuTte pe3ynbTaThl npeobpa3oBaHuii B ¢aiine PacyeTHas
BeAOMOCTb.XIS.

Pabora Ne 4.
Fpacdhmueckoe npeacraeneHne AaHHbIX

1. B xuure Excel co3maiite Tabnuily, comepXalllylo Ceaylolue
JaHHBIE.

KyibTvoa IMoceBHas Banosoit
YABTYP: niaowane, ra cbop, T
Kykypysa 1000 15 000
['peunxa 2000 60 000
[TonconHeyHHK 1500 34 000 .
Poxb 4000 160 000
[Muenuua 6000 260 000

2. Jo6aBbTe B MCXOAHYIO Tabnuuy cronbel YpoxawHOCTb C ra u
OpraHusyiite B HeM QopMysy 1Sl pacyeTa 3HauYe€HMIl JaHHOIo MoKa-
3artens.

3. Otcoptupyiite Tabnunlly MO0 HAUMEHOBAHHUIO KYJIbTYPhI B aiha-
BMTHOM TOpSIKE.

4. TTocTpoitTe rucTorpaMmy, oToOpaXKaloLlylo BEJIMYUHY YpPOXKaii-
HOCTM KaXIO# KYJILTYpBI.

5. JInarpaMMa Q0MXKHa UMETh CAEAYIOLIME NMapaMeTphl:

3aronoBOK — BBEPXY IO LEHTPY; NereHaa — Cnpasa; MoJ0XEHHE
nognucen 3Ha4YeHWn — LIEHTP; NUHUM CeTKM — HET; 3aJIMBKa obnacrtu
NOCTPOEHUA — Mpo3payHas.

PasmecTuTe AMarpaMMy Ha OTIEJIBHOM JIMCTE YPOXaWHOCTb.

6. Coxpanute KHUry B nanke Excel mon nmeHeM [uarpamma .xls.
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Pabora Neo 5.
MocTtpoenue rpacpuxa HenMHEHHOM DYHKLUMM NO TONKAM

1. 3arpy3ute TabnnyHbiii penakrop Excel.
2. Coznaiite Tabnuily 3HayeHU QPYHKUMH ¥y = f(x) B COOTBETCTBUM
C NpeUIOXXEHHbIM BADUMAHTOM Ha 3alaHHOM MHTEpBaJe:

Ne 3HayeHue apryMeHTa (Xx) 3HaueHue GyHKUMM fx)

0
1

20

Ins onpeneneHusi 3HaYEHUIM X U Yy BBINOJHUTE CIEOYyIOLLHAE NEii-
CTBMS:

B otnenbHble SYEHKM TEKYLIEro JIMCTA BBEAUTE IPaHUYHBIE 3HaA-
yeHHUs] MHTepBana A U B.

Onpenenute war U3MEHEHUsS. 3HAYEHUI apryMeHTa X no ¢opmy-
ne =(B — A)/20. .

B cronbue 3Hauyenune aprymeHTa(x), UCMONBL3Yss KOMaHAY MEHIO
Mpaeka — 3anonHuTtb — lNporpeccus WK CpeacTBo ABTO3anonHeHue
paccyMTaiTe 3HAaYEHUs apryMeHTa X.

B cronbue 3HaueHune dpyHkumm f(x), ucnonp3yss Macrepa GpyHKUMA
Excel, opranu3yiite BblUMCIEeHUS 3HaYeHUH (QyHKUMU. B KauyecTBe
aprymMeHTa (yHKUHM X MCMOJIb3YHTE CCBUIKY Ha COOTBETCTBYIOLLYIO
SIYeHKY Tabnuubl.

3. Ha ocHOBaHMM pacCUMTAHHbLIX 3HAYEHUH X U Y, NMOCTPOMTE TO-
YEYyHyI0 AMarpaMMy CO 3HaYEHHUSAMM, COEAMHEHHBIMU CI/IaXUBAIOLLIM -
MM JIMHUSIMH 6€3 MapKepoB.

4. 3apaiiTe 3aroioBOK avarpaMMbl — [paduk yHKUUW; 3aronoB-
KM OCeH X U Y; JlereHaa — HerT.

5. OTpenakTupyiiTe 1MarpaMmy, H3MEHUB ee pa3mep, LiBeT, ¢op-
MaT NMOANUCEN M Op.

Bapuantsl ans sbibopa

Ne BapuaHTa 3HayeHue GYHKIUUU
1 f(x)= 3\/8J¢: + 12 cos(3x), untepsan |0; 5]
2 f(x) =5 + In(3x?) - 24,5x, untepsan [1; 2]
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Okonvanue eapuarmoe 0na evibopa

Ne BapuaHTa 3Hauenune GyHKUMH
3 f(x) =e*** = log(3x + x?), unrepnpan [5; 8]
4. f(x) = cos(2x - 4) + sin(5x**), untepsan [r/2; x|
5 f(x) =log(3x + 2)** + e** + (5x)?, untepnan [1; 15]

Paborta Ne 6.
OpraHn3auns pabotel ¢ 6a3oM AaHHbIX

1. 3arpy3ure TabnuuHbii penaxrop Excel.
2. Ha nepBOM nucTe KHUIM co3naiTe TaGnMily Cleaylolero Buaa:

I'pynna Bun HaumeHoBanue Lg;;?’ :f_:g:’l:f_;_ Moglgul;yﬁ.
nmrPoOa MonouyHble Monoko
PO Monoutble Monoxo
193 50)1} MonouynHme Kedup

193 50)1} Konagutepckue |Topt

nrPoa KoHaurtepckue IMupoxHoe

3801} KoHanrepckue INupoxHoe

[TPON MscHble loBaauHa
[TPOA MscHble lNoBaauHa
nrPona MscHble CBHHHHa

HEITPO], | KaHuenspckue Pyuka
HENPO/L |KaHuenspckue Keiic
HEITPOL |KaHuenapckue |Terpanb

HEITPOL |Onexna Lly6a

HEIPO/ |Onexna INansTo
HEITPO]l |Onexna Kyptka
HEITPO]] | Obysb Tybnu
HEITPO/1 | O6ysn Tydnau
HEIMPOJ | O6ysn Canoru
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3. 3anonHuTe TabAMLY HENOCTAIOIUMMHM NAaHHBIMHU. 3HaYeHHUS B
crosibue CTtoMmocTb paccuuTaiite o gopmyne.

4. TlpousBenyTe COPTUPOBKY NAHHBIX MO YKa3aHHbIM HHUXE MpPH-
3HAKaM M CKONMPYHNTE pe3yabTaThl KaXAOro BHIa COPTUPOBKHM OT-
IEeNbHOM Tabnuubl Ha JIMCT 2, KOTOpOMY NpUCBOTE UM COPTUPOBKA.

e 110 HAMMEHOBAHUIO TOBApa;

e 110 BULY U HAUMEHOBAHHIO;

e 11O Ipynine, BUAY ¥ HAUMEHOBAaHMIO TOBapa.

5. C noMoliubio onepauuu GuiabsTpaiuusi npousBeaute orbéop To-
BapoOB, YIOBJIETBOPSAIOLUMNX CIAEAYIOLIUM YCIIOBUSAM:

e U3 IPYINIMbl NPOAOBOJILCTBEHHLIX OTOEPHUTE TE TOBApHI, LIEHa KO-

TOpbIX Oonbiue 10 pyGneii;
e U3 MOJIOYHBIX OTOEpHUTE Te, KOJIMYECTBO KOTOpPbIX MeHblIe 200;
e U3 IPYNIibl HENMPOAOBOJLCTBEHHBIX TOBAPOB OTOEPUTE TE, CTOM-
MocTb KoTopbix 6onbuie 1000, Ho meHbe 2000.

Pe3ynbpTaThl Kaxnoro suaa GuabTpallMu BbIBECTH B BUOE OTAENb-
HOM Tabauubl HA JINCT 3, KOTOPBIA Ha3oBUTE PuUNbTP.

6. IToaBenuTe NPOMEXYTOYHBIE MTOTH, NPEABAPUTENBLHO OTCOPTH -
POBaB JaHHble TaOJMILIBI IO FPyNne, BUAY ¥ HAUMEHOBAHHIO TOBapa:

e JUIS KOKJIOW Irpynmnsl TOBApOB ONpeAeanTe O0LIYI0 CTOUMOCTb M

cpeHee KOJMYECTBO NMPOAAX;

e JUIS KAXIO0ro BUa TOBApOB ONpeae/IMTe MAKCUMANbHYIO LIEHY U

00111yI0 CTOMMOCTb.

IIpoMeXyTOUuHBIE UTOrM KaXXIOro BHa BbIBEAUTE B BUJE OTHE/b-
Ho# Tabnuubl Ha JIucT 4, KoTophiit HazoBuTe Utorwm.

CoxpaHuTe noayuyeHHbIH ¢ain B nanke Excel mom MMeHeM
basa.xls.
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Boinosinenue pa6ort B nporpamme MS Access.

Pabota Ne 1.
Co3pnanme Tabnuy B 6asax gaHHbix Microsoft Access

1. B karanore MNpaktuyeckue 3agaHms' cosnaiite Karanor Access,
B KOTOPOM, MCTIONb3yst KomaHay [lyck — Mporpammel — MICROSOFT
ACCESS — Hosas 6a3a aaHHbix... - OK, cosnaiite ¢aitn 6a3bl naH-
Hbix MICROSOFT ACCESS ¢ umenem Comp.mdb.

2. B HoBoO#1 0a3e naHHbIX Comp.mdb, ucnonb3ys pasJIUYHBIE CHO-
cobbl, co3naiiTe TpU TaOAMLBI, CTPYKTYPhl KOTOPBIX TIPUBEIECHbI
HUXE.

Tadoauua I11.1

Tabnuua «CoTpyoHUKK»

ITone Tun gaHHBIX
KoaCorpynHuka CueTynk
GPamunng TekcToBhlit
Tabauua I11.2

Tabnuua «ToBapel»

Ilone THN maHHBIX
KoaTosapa Yucnopoit
HaumeHoBanue TeKcToBHIA
EnW3mepenusn TexcToBHI
IleHa JleHeXHBIH

I Karanor cosnaercss nMpy BITONHEHUU MPAKTUYECKOrO 3aJaHUs MO pa-
oote ¢ OC Windows.

26



Tabmuna I11.3

TaGnuua «[Tpogaxu»

Hoxe Tun maHHBIX
KoaCotp Yucnosoi
KoaTos Yucnosol
Jata Hata/BpeMst
Konunyectso Yucaosoit

Hanpumep, tabnuuy Cortpyanuku, comepxkaiuyio asa noss: Koa-
CotpyaHuka u ®amunus, co3naiite ¢ nMoMoLIbilo Mactepa tabauil. OT-
KpO#TE CO3NaHHYIO Tabiuuy B pexXume Tabnuubl U 3aNOJHUTE AaH-
HBIMM B COOTBETCTBMM C 06pa3lioM, nipuBeneHHbBIM Ha puc. I11.1.

: Bonkos
Opemos

3iMBaHOB
CuaopeHko

Puc. IT1.1. Ucxonunte naHHele 0 COTpyaHMKAX

Tabauuy Tosapbl co3maiTe, Ucnonb3ys pexum Tabnuusl. Ilo
IBOMHOMY' LUEJTYKY MBILIX NEpeUMEHYITE CTaHAapPTHHIE NOJsd, 3anoJ-
HUTE TabnuLy JaHHBIMU B COOTBETCTBUHU C OOpa3LIOM, NPUBEAEHHBIM
Ha puc. [11.2, u coxpaHute B 6a3e naHHbIXx Comp.mdb.

3 | lauMeHo ) .ERM3Me

. a i LLLL k
L 1 Mpoyeccop AMD Sempron 2200+ _ fwr
. 2 Npoueccop INTEL Celeron D315 {wr
i 3: Knaeuatypa GENIUS Comfy KB-0BX |wr
B 4 Meiws GENIUS NETSCROLL wr
&y 5 MoxuTop Daswoo wr
6 Mownutop LG wr
7iMonurop Samsung wry
O MpwarepHPLIBL wr
"9 Npunrep HP BJ 690C

[ LA

Puc. I11.2. UcxonHsle naHHble o ToBapax

Tabnuuy MNpopaxu co3naite B pexxuMe KOHCTpykTopa. CTpyKTypa
TabnuLbl B pexume KoHcTpykrop npuBeneHa Ha puc. [11.3. Uma nonsa
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: YMCNOBOH
1#:|KoaToB YMCAOBOM
{-lpara Aarajspens

—

Puc. IT1.3. Crpyxtypa Tabauumt Iponaxu (pexnm KoHcTpykTop)

BBEIMTE C KJIaBUATyphl, @ TUN OaHHbIX 3a0aiTe BHIOOPOM M3 pacKphl-
Bawoluerocs cnucka. CoxpaHure Tabnuuy B 6a3e nanHbeix Comp.mdb,
He BBOJSI B Hee HMKAKUX HAHHBIX.

3. IIpocMoTpUTE CO3HaHHBIE BaMU TabMMLBI B peXXUME TaOJIULIbI
U B PEXUME KOHCTPYKTOpa Y NMPOBEPLTE IPABWJIBHOCTb YCTAHOBJICH-
HBIX UTS NIOJIEM TUIIOB HaHHBIX.

4. 3akpoiite 6a3y nanHeix Comp.mdb.

Pabota Ne 2.
Co3gaHne meXTabnuuHbix cBsi3ei

1. OTkpoiite 6a3y naHHeIXx Comp.mdb.

2. U3aMeHuUTE CTPYKTYpY CO3JaHHBIX BaMU TablHUll, OTKpbIBag UX B
PEeXHMMe KOHCTPYKTOpa.

B Tabnuue ToBapbl UBMEHUTE YUCIIOBOM TMII osist KogTosapa Ha
tHn Cuetrunk. IlockonbKYy TMpPM HENOCPEeACTBEHHOM BBHINTOJIHEHUHU
IaHHOM OMepalyy MNOosABIseTCS CooDleHue 006 OlIMOKe, TO HEODXO-
IWUMO BBINOJIHUTE CIIENYIOIUME ANECHCTBUA: YOAIUTh MCXONHOE I10J1e U
co31aTb HOBOE OAHOMMEHHOe none KopToBapa, IJisi KOTOPOro BBbI-
Opath TUIl AAaHHBIX CYeTYMK. DTO Mone caenaiiTe KNoYeBbIM.

AHaJloruyHOo B Tabnuue COTPYAHWMKM HM3MEHUTE YMCJIOBOM THUI
nonst KopCoTtpyanvka Ha TMIT CYETYMK M CaeflaiiTe ero KnioYeBbIM.
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B Tabauue lMpopaxwn u3MeHUTE CBOWCTBO Pa3amep nons mnosiei
KoaCotp u KogToB Ha AnuHHOe uenoe, ¥ NMpOUHAEKCUPYHATE TaOIULy
MO 3TUM MOJSM: Ui CBOMCTBA MHAEKCUPOBAHHOE NOMe YCTaHOBUTE
BapMaHT Aa COBNafeHus AONYyCKalTCs.

3. Jo6aBbTe B Tabnuuy ToBapbl €lle TpU TOBapa IO BalIeMy
BbIOODY.

4. YcTaHOBUTE CBSI3M OAMH-KO-MHOMMM MeXay napaMu tabnuu Co-
TpyaHuku — lNpoaaxu U Toeapbl — lMpoaaxu. s 3TOro BBIMOJTHUTE
KoMaHay Cepeuc — Cxema AaHHbIX M NEpeTaluTe KII4YeBOe IoJe
OIHOM TaGJIMLIbI Ha OMHOMMEHHOE I10JIE€ APYroil TaGIMIIbI.

Pa6orta N2 3.
Co3panne popm BBoAa AaHHbIX. MpeobpasoBaHue
3NIeMEeHTOB YnpaBJIeHUN

1. OTkpoiite 6a3y naHHbIx Comp.mdb U aKTUBU3UPYHTE BKIAOAKY
dopMbi.

2. Acnonb3ysa Mactep dopM, cosnaiite ¢opMbl i BBOAA HaH-
HbIX B Tabiuubl ToBapbl 1 COTpyaHMKMW.

3. Ucnonw3ys co3naHHbie POpMBI, MPOCMOTPUTE 3aMUCH, COAEP-
Xauuecs B Tabnuuax.

4. IlocnenoBaTeNbHO OTKPOITE POPMBI B peXXuMe KOHCTPYKTOp M,
U3MEHSS pa3Mep MoJIoXeHue, ¢GOH, rpaHULUbl U OpPYyrde CBOMCTBA
DJIEMEHTOB YIPaBJIEHMsI, U3MEHUTE UCXOAHBIH BUIA (OPMBI aHaIO-
rMYHO NMPUBENEHHOMY HMXe obOpasuy (puc. I11.4).

Puc. I11.4. ®opma BBOAa naHHbIX ToBaphl

5. Cospante popmy isi BBOAA JAaHHBIX B Tabnuuy Mpopaxw.
6. B pexxume KoHcTpykTop npeo6pasyiite nonst KogToeapa u Koa-
CotpyaHuka dopmel lMNpoaaxun B noas co cnuckoMm. Hacrtpoiite ux
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CBOMCTBAa TaKUM 00pa3oM, 4TOObl B pacKpbIBalOLLEMCS CIMCKE OTO-
Opaxancss Kog ¥ cooTBeTcTByIOIIass eMy Pamunua COTPYAHUKA WIM
HaunmeHoBaHue ToBapa.

7. Ucnonw3ys popMy BBOIA naHHBbIX [poaaxu, BBEAUTE HE MEHeEe
20 npoOM3BONBHBIX 3aMMCEN O peajM3alMM TOBAPOB KaXIbIM M3 CO-
TPYAHHUKOB B NEPHO C siHBapsA no nioHb 2005 roaa (puc. I1.1.5).

3 Mpopamm

. Puec. I11.5. Beox naHHbIx o [Ipopaxax

8. Otkpoiite Tabnuuy Mpogaxu M NpoBepbTE COOTBETCTBHUE BBE-
JIEHHBIX B (pOpMY JTaHHBIX.

Pabora Ne 4.
Co3paHuKe npocroro 3anpoca. MunbTpaums AaHHbIX

1. OTkpoiite 6a3y naHHbIXx Comp.mdb ¥ aKTUBU3UPYHTE BKIAAKY
3anpochi.

2. Ucnonp3yss Macrep 3anpocoB, Co3aaiiTe 3anpoc Ha BHIOOPKY C
uMeHeM OCHOBHOW, COAEPXallMM CleayIolue Nons:

M3 tabnuust «CotpynHuku»: |3 tabnuurl «ToBapei»: | M3 TaBnuust «Mpoaaxuy:

KonCortp (He BRIBOOUTH HawmeHoBaHune Dara
Ha 3KpaH) En namepeHun Konuyectso
damunua LleHa

3. Jo6aBbTe B 3anpoc BbIYHUCAsieMoe 1oje CTOMMOCTb, B KOTOPOM
JIOJXXHA OTOOpaxkaThcsl 00l1asi CTOMMOCTb KaXmoi nponaxu. Ins
3TOr0 OTKPOMTE 3ampoc B pexXuMe KOHCTpPYKTOp, M, MCNOJb3ysl KO-
MaHay MocTpouTb U3 KOHTEKCTHOIO MEHIO CBOOOIHOrO CTOM0OLA, BBE-
nute BbipaxeHue [Llena] * [KonuuectBo]. IMa monsi oTaensieTcs oT
PacyYeTHOTO BBIPAXEHUS IBOETOYMEM. YCTAHOBUTE JUISI JAHHOIO MOJSs
AEeHeXHbI hopmar.
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[IpuMepHbIt BUO pe3yabTUpYIOlie TabaMibl TNpUBEOEH Ha
puc. T1.1.6.

oSk e 04 |58 Nara % |2 Cromuocreti[a]
i 4! 30.12.2005 64000p. £

4 30.05.2005 19 20000p.
2 387720

it Qamunua’| Haumenosanme'|i En
i Meiwes GENIUS
Monutop LG
Mpoyeccop INTEL

Puc. I11.6. 3'anpoc OcHorHo

4. YtoObl B Tabnuile BHIBOAUIOCH COKpAlIeHHOE MMS IO, BBe-
IATE ero B Hauaje CTpoku [lone, yepe3 ABOETOYME YKAXKUTE UMS
IoJsA, JaHHBIE M3 KOTOpPOro OyayT OTOOpaXaThCs B COOTBETCTBYIO-
1eM CToN0lIe pe3yabTUpPYIOLieH TabMULIbI.

Hanpumep, K-so: [Konuuecrso].

5. C momouipio hunbTpa No BbIAENEHHOMY MPOM3BEAUTE OTOOP
3aruceii, OTHOCALIUXCS K NepBOMY COTPYAHUKY. g 3TOro B 11060M
MecTe Tabnuibl BbaeaUTe GaMUIUIO NIEPBOro COTPYAHMKA U BBIIOA-
HUTe KoMaHay 3anucn — Ounbtp — OunbTp no BoiaeneHHomy. O6-
paTuTe BHUMaHMe Ha MH(POpMaIMIO B CTPOKE HOMEpA 3aIlUCH.

6. OTmMeHuTe npeasiaynit GunsTp 3anvcn — Yaanutb unbTp U
OThUNBTPYITE 3aMMCU, OTHOCSILMECS K NEPBOMY TOBapy.

7. C noMmouiplo TNMyHKTa MeHI0 3anucn — OunbTp YCTAaHOBUTE
pacLIMpeHHBbIH QUALTP CO CAeayIOLIMMH NapaMeTpaMu:

Mo rnojwo HaumeHoBaHue: oTOOpaTh BCE TOBaphl C HA3BaHUSIMHU,
HayMHaouumucs Ha OykBy «K» (ycnosue otbopa: K*);

no nomno LleHa — oToGpaTh BCe TOBAphHI C LIeHOW, NPeBbiluaoLen
1000 py6nen.

8. Co3mavite konuu  3ampoca OCHOBHOM €  MMEHaMHM
OcHoeHOMO05-1, OcHoBHOI0S5-2, comepxaliiie NHGOPMALMIO O Npoaa-
xax 3a 1 u 2 xkBapransl 2005 roga. Ins 3TOoro oTKpoiiTe 3arnpoc B pe-
XHUMe KOHCTPYKTOp M B cTpoKe Ycnoeue otbopa nonst [lata BBeauTte
OrpaHUYEHME Ha JaTy MNpPOJaX, COOTBETCTBYIOLUCE INEPBOMY HIIM
BTOpPOMY KBapTtany. CoXxpaHUTE U3MEHEHUS B CTPYKTYpeE 3ampoca.

Hanpumep, ans nepporo KBapraia ycaoBue otdbopa OyaeT UMETb
BMI:

Between 31.12.2004 And 1.05.2005.
WU
>31.12.2004 And <1.05.2005
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PaboTa Ne 5.
Cosnal-lue OTYeTOB. 0pranu3auml MTOTrOBbIX pPac4eToB

1. Otkpoiite 6a3y naHHbIx Comp.mdb ¥ aKTUBU3UPYHTE BKIALKY
OtyerTsl.

2. Ha ocHoBe 3anpoca OCHOBHOW, UCIOJb3ysd Macrtep oTyeTos,
co3nante otyeT COTPYAHMKM MO NpoJaxaM TEXHUKHU, B KOTOPOM
Crpynnupyiite JaHHble MO PaMunMAM NpoaaBLOB. BHyTpu Kaxmnoit
rpynibl NpoAaXu OO/IKHBI ObITh ynopsinouyeHsl 1Mo aatam. OTkpoiite
OTYeT /I MPOCMOTpA.

3. B pexume KOHCTPYKTOp OTKOpPpPEKTMpPYHTE pa3mep, IOJIOXe-
HHe, napaMeTpbl WPUGTOB M T. I. Pa3IMUHBIX 3JIEMEHTOB YIpaBie-
HMS TaKUM 00pa3oM, YToObl AaHHBIE BHYTPM MNOJiEl OTOOpaXaNIUCh
YETKO M MOJHOCTBIO.

4. O6pa3sen otyeta CoTpyaHukm npuseneH Huxe (puc. I11.7).

5. B otuete COTpyAHUKM OpPraHM3yiTe pacyeT UTOrOBO CYyMMBI
nponax mnsa Kaxnoro Mpoaasua v ans Bcex Cotpyanukos. Ecnu uto-
r'M He ObUIM OMNpedesieHbl Ha 3Tare CO3NaHMsl OTYeTa MacTepoM, TO
HEOOXOAMMO OTKPBITb OTYET B pexXuMe KOHCTpyKTop M B 06nactu
Mpumeyanune rpynnbl (Mpumeyanue oTyeTta), UCNONB3YS KHOIKY ag),
NnaHeau 3JEMEHTOB, CO3aTh BbMUCNAEMOe none.

Compyonuxu
Jata HanvenoBanie Enlim lera K-Bo CroumocTs
Corp ymax Jp emor
30.12.2005 Meiws GENIUS  NETSCROLL wT 160,000. 4 640,00p.
30.05.2005 Monurop LG wT 4 800,00p. 4 19 200,00p.

Puc. I11.7. Otuer COTpyAHMKH

6. Ha ocHoBe 3ampoca OcHoBHoW, ucnonb3ysi Macrep otuyeTtos,
co3faiiTe oT4eT ToBapKi, B KOTOPOM CIrpYNIUPYNHTe AaHHBIE 110 TOBA-
paM M MO COTpYAHHMKaM. B NaHHOM OTYeTe OpraHU3yWTe WUTOrOBBIA
pacyer:

e 0fl11ero KonNuyecTBa NMpoaax Kaxunoro Tosapa;

e OO0LIEH CTOMMOCTM TpOAaX KaXXIO0ro HAMMEHOBAHUSI MPOU3BE-

JNEHHBIX OTIEJIbHbIM COTPYAHWNKOM;
e OOLUEH CTOMMOCTM NPOJaXX KOMNaHWW 3a OTYETHBINA NMEPHOL.
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IMpakTuuyeckas padora Ne23 Mounraxk Bujaeo ¢ nomoubo Movie Maker

1. Ienv padomsbl: 03HAKOMUTHCS C CHCTEMaMH aBTOMATH3UPOBAHHOTO
IIPOSKTUPOBAHUS, C MPOrpaMMaMHi U OOOPYAOBAaHHEM CO3JaHHS TPadUICCKUX U
MYJbTUMEANHHBIX OOBEKTOB; BBIPA0OTATh TNPAKTHYSCKAE HABBIKK ayaHO- H
BHIIEOMOHTa)ka ¢ ucnoab3oBanueM Windows Movie Maker.

2. Obopyoosanue, npuéopsl, annapamypa, Mamepuanvl: NEPCOHANbHBIN
KoMmmbioTep, mporpammaWindows Movie Maker.

3. Kpamkue meopemuueckue cee0enusi.

CucreMbl aBTOMAaTH3UPOBaHHOTO npoekTupoBanus (CAIIP) npennasHadyeHbl
JUTSI BBITIOJTHEHUSI TPOEKTHBIX orepanuii (mporeayp) B aBTOMaTU3UPOBAHHOM
pexume. CAIIP co3maroTcsi B MPOEKTHBIX, KOHCTPYKTOPCKUX, TEXHOJIOTHYECKUX U
JPYTUX OpPraHu3alUsIX U Ha MPEINPUATHSIX, C LIEIIbIO:

o TIOBBIIICHUE KAYECTBA U TEXHUKO-DKOHOMUYECKOIO YPOBHS IPOAYKIIUH,
KOTOpasi BBIITYCKACTCS;
+ MOBBIIEHUE 3(PPEKTUBHOCTU OOBEKTOB MPOEKTUPOBAHNUS, YMEHbBIIIEHUE 3aTPaT
Ha HUX CO3JaHHE U JIKCILIyaTalHIo;
e COKpalIeHUE CPOKOB, YMEHBIICHUE TPYAOEMKOCTH IPOECKTUPOBAHUS U
ITOBBIIEHNE KAYECTBA MIPOEKTHON TOKYMEHTALIAH.
CATIP no xapakTepy 0a30BOM CUCTEMBI OAPA3IAEISIOTCS Ha:

1. CAIIP, KOTOpBIE HANPABIEHBI HA MPUJIOKEHUS, [JI€ TITaBHOW TPOLEAYPOU
POCKTUPOBAHMUS SIBJIICTCSI KOHCTPYUPOBAHUE, TO €CTh ONPEACICHUE
MPOCTPAHCTBEHHBIX (DOPM U B3aUMHOTO pacmloioxkeHus 00beKkToB. 310 CAIIP
Ha 0a3e MalmMHHOW rpadMKu U MaTeMaTHueckoro MojenupoBanus. K qannoun
rpynme CUCTEM OTHOCUTCA Oosbinast yacTh rpaduueckux saep CAIIP B cdepe
MaIlIMHOCTPOEHHUSI.

2. CAIIP, opueHTUPOBAaHHbIE HA MPUJIOKEHUS, B KOTOPBIX MPH JIOCTATOYHO
IPOCTHIX MATEMATHYECKUX pacyeTax rnepepadaTbiBaeTcs OOJBIIOE
kosmuecTBO JaHHBIX. 10 CAIIP Ha 6a3e CYB/I. Jlanusie CAIIP rimaBHbIM
00pa3oM BCTPEYAIOTCS] B TEXHUKO-9KOHOMUYECKUX MPUIIOKEHUSIX, HAITPUMED,
B nporniecce npoekTupoBanus OU3HEC-IJIaHOB, 00BEKTOB, MOJOOHBIX UTAM
yIpaBJjeHUs] B CHCTEMaX aBTOMATUKH.

3. KommuekcHbie (uHTerpupoBannbie) CAIIP, koTopble BKIIOYAIOT B ce0s
COBOKYITHOCTb MPEIbIAYIIUX BUAOB MOJCUCTEM. TUIMUYHBIMU ITPUMEpPAMHU
koMiiekcHbIX CAIIP moryt 661t CAE/CAD/CAM-cucTemsl B
mammHoctpoeHun wi CAIIP BUC. Takum o6pazom, CYB/] u noncucrembl
MPOEKTUPOBAHKS] KOMIIOHEHTOB, IPUHIIUITUATIbHBIX, JIOTHYECKHUX U
(GYHKIIMOHATIBHBIX CXEM, TOMIOJIOTHUH KPUCTAIIOB, TECTOB JIJISl IPOBEPKH
TOAHOCTHU U3JIeTui sBsgeTcs coctaBHOM yacThio CAIIP BUC. [lns Toro,
YTOOBI YIIPABISATh TAKUMH CIIOKHBIMA CHCTEMAaMH HCTIOIB3YIOT
CIIEUAIU3UPOBAHHBIE CUCTEMHBIE CPE/IbI.
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4. CAIIP na 6a3e onpeeseHHOro NpUKIagHoro nakera. [lo cytu 3To cBoO0AHO
HCIIOJIb3YEMbIE IIPOIPAMMHO-METOANYECKUE KOMIUJIEKCHI, TAKUE KaK,
KOMIUIEKC UIMUTAIMOHHOTO MOJIETIMPOBAHUS POU3BOACTBEHHBIX MTPOLECCOB,
KOMILUIEKC CHUHTE3a U aHAJIN3a CUCTEM aBTOMATUYECKOTO yIPaBICHUS,
KOMILIEKC pacyeTa MPOYHOCTH 110 METOY KOHEUHBIX 3JIEMEHTOB U T. 1. Kak
npaBuiio, 1aHHeie CAIIP otHOCsTCA K cuctemam CAE. Hanpumep,
IPOrpaMMbl JIOTUYECKOTO MPOEKTUpOBaHus Ha 0a3e si3bika VHDL,
MaTeMatndeckue makeTsl Tuna MathCAD.

MonTax ¢puiibMa ¢ noMmomsio mporpammel Movie Maker.

JoGanenue Ha3Banue ¢hunpMa. Ha nmanenu Onepanuu ¢ pusibmamu B pazzene 2.
MonTax ¢uibma BeiOupaem nyHKT Co3flaHue Ha3BaHUM U TUTPOB. BeiOupaem
JloGaBuTH Ha3BaHUE B Hauaje GpuibMa.

B okHe npeaBapuTeNbHOrO MPOCMOTPa MOXKHO YBUIETH, KaK 3TO OYIET BBITJISAAECTh
IIPU BOCHPOU3BEACHHH.

AHHMMAaIWIO Ha3BaHUS, I[BET U MIPU(PT TEKCTa MOKHO U3MEHUTD, HAXKaB
COOTBETCTBYIOIIIUE CCHUIKM B TOM K€ OKOIIKE. MI3MeHuTe NaHHbIe mapaMeTphl Ha
CBOE YCMOTpEHHE (HarpuMep, BbIOpaB it anumanuu 3gpdext OTpa3uTs).

Haxxumaem rotoBo, 100aBUTh Ha3BaHUE B (DHIIBM - KITUTI C HA3BaHUEM TIOSIBUTCS Ha
MaHEeIN PacKaJpOBKH, B HIDKHEH YaCTH OKHA MIPOrpaMMbl. st TOTo, YTOOBI
packaapoBka oToOpa)kajgach B MoJHOM (popMe, HaKMHUTE Ha KHONIKY OTOoOpakeHue
packaJpoBKH, a TAaK)Ke Ha 3HaK + cripasa oT Bunueo.

Hmmopt 3ByKa. B oneparusx BeiOupaem MMmopt 3Byka uinn My3biku (pazmen 1.
3anuck BUA€0). OTKpOETCs CTaHAAPTHOE AUATIOTOBOE OKHO, B KOTOPOM yKa3bIBaeM
yTh K KaKOMY-HUOY b ayaro-(haiiry (MOXKHO BBIOpaTh (aitin B popmare mp3, wav
WM IPYyroM JAOCTYIHOM). BriOpaHHas Menous mosIBISETCS B TTAHEIH -
CoOopuuku. [leperackuBaem BHIOpaHHBINA ayTHOTPIK U3 nmanenu COOpHUKA Ha
COOTBETCTBYIOIIYIO JJOPOXKKY MaHEIH PACKAIPOBKU - 3BYK WIJIM My3bIka. MOKHO
MIPOCMOTPETh, UYTO MOJTYUHIIOCHh, HA’KaB KHOTIKY Bocnipon3BecTy B OKHE
NpeABapUTEIHLHOTO TPOCMOTpa (B MpaBoi BepxHeil uactu okHa Movie Maker'a).

JoGasnienne TuTpoB. Ha manenu packaapoBKH BbIAEISIEM HAIll IEPBbII KIUII C
Ha3BaHUEM (UIIbMa U B OKHE omepaiuii B pazzaeine 2. MoHTax ¢puibma BeIOUpaeM
nyHKT Co3/1aHnie Ha3BaHUW U TUTPOB, B OTKPBIBIIEMCSI MEHIO BbIOMpaem J[00aBUTH
Ha3Banue nociie BHIOpaHHOTO KIIWIA HA LIKaJe BPEMEHHU.

M3MeHeHne aHMMalKIO TUTPOB: MEPEXOAUM IO CChUIKE VI3MEHNTh aHMMALIHIO
Ha3BaHUS U BbIOMpaeM B pasneine TUTPhI OJMH U3 BUIOB aHUMAIIMH, HAIPUMEP
[TpoxpyTka BBepx cnosimu. BBogum Tekct. Hampumep, ykaspiBaem GhaMUATHIO-UMS
pexrccepa-nmocTaHOBIINKA, KOMIIO3UTOPA, CIIEHAPUCTA U T.I1. 3aBepIiiaeM padoTy C
TATPaMH, HaKaB [ 0ToBO.
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HNmmopt u nob6asienue B puibM dororpadun. dotorpadun UMIOPTUPYIOTCS
aHAJIOTUYHO TOMY, KaK Mbl UMIOPTUPOBAJIM My3bIKy: Onepanuu \ Ummopt
n3o0pakenuit (pazaen 1. 3anuch Buaeo). Beiopanusie nzodpaxenus (jpg, jpeg, gif
uiu 1pyrux ¢popmaroB) nonanaroT B CoOopuuk. [leperackuBaeM KapTUHKY U3
COopHUKa Ha MaHeNb pacKaIpOBKH, YCTAHABIMBAEM I10 IIKAJI€ BPEMEHHU MOCIIe
BCEX HAIITUX TUTPOB.

Kpome n300pakeHH B MPOESKT MOXKXHO UMIIOPTUPOBATH yIKE TOTOBBIS
POJIMKHU/KIIUTIBI BBIPE3KU U3 (PUIBMOB H T.II.

Jlo6aBnenne BunmeodrdbdexToB. [locmoTpeTsh moctymHbie BHIeodhHEKTHI 171 Kaapa
MO’KHO, BbIOpaB B pazzen 2. Montax ¢uibma komanay [IpocmoTp
Buse03(hhexToB. DPPexT MOKHO 100aBUTH, MEPETAIINB €T0 HAa N300pakeHNne Ha
packaapoBKe.

Anumanus cmenbl hotorpaduii. 13 pazaena 2. MonTax ¢uiibmMa BEIOMpaem
[IpocmoTp BuAeonepexo10B. BeiOnpaem HyXHbIN Mepexo/ (Hanpumep,
[IepenucTbiBaHME CTPAHULIBI, BIIEBO BBEPX) U MIEPETACKMBAEM €I'0 HA MTaHEIb
packagpoBKH, MEXIY IEPBBIM U BTOPBIM U300paKEHUEM, 3aTE€M TOT KE CaMbIil
WIH Jpyroi 3QppeKT Mex a1y BTOPHIM U TpeTbuM U T.1. Haxkumaem Bocnpounssectu
Y CMOTPHUM, YTO IOJIYyYHIIOCH.

CI/IHXDOHI/I3aHI/ISI MY3BIKH M BUJICO.

PactaruBast wim cxumasi Kaipbl Ha IMaHEIU PACKAAPOBKH, MOKHO U3MEHSTh
JUIUTEIBHOCTh NIOKa3a TOW WM UHOM oTorpaduu Uil TUTPOB.

HanosxeHne Ha3BaHus Ha kinil. Ha naHenu packaapoBKH BBIIEISAEM KaJIp U B OKHE
omeparuii B pazzaeine 2. MonTax ¢uinbMma BeiOMpaem nyHKT Co3aHre Ha3BaHUM U
TUTPOB, B OTKPBIBIIEMCSI MEHIO BbiOMpaeM J[o6aBuTh Ha3BaHre Ha BHIOpaHHOM
KJIMIIE Ha IIKaJe BPEMEHH.

st coxpanenusi roroBoro dbunasMa B hopmate Windows Media Video (*.wmv):

BbiOupaem myHKT riaaBHOTO MeHI0 nporpammbl @aiin \ CoxpaHuTh daiin ¢puibma.

3anmyCcTUTCS MacTep, KOTOPBIN MOMOXKET COXPAHUTh (paiiil Ha KECTKUM AUCK,
uppoByIO BUIEOKaMEPY, BEO-y3€1, KOMIAKT-AUCK WX OTIPABUTH 110
AJIEKTPOHHOM TOYTE.

Jlnst coxpanenus ¢aiiia Ha )KeCTKOM JUCKE B IEPBOM OKOIIIKE MacTepa BhIOMpaemM
Moii koMIblOTEp, HAXKUMaeM KHOTIKY Jlanee, yka3piBaeM Ha3BaHHe (aiisa u
KaTaJjor, B KOTOPbIil OH OyAeT coxpaHeH. B ciemyroniemM OKOIIKe MOXKHO yKa3aThb
xKeslaeMoe kauecTBo Buaeo ¢puibma. CHOBa HaxkMMaeM KHOMIKY Jlanee u xaem
nmoka Movie Maker 3akoHYUT co3/laHue BUACO-(aiiia.

Jlnst 3anucu punbMa Ha DVD-nuck u npourpsiBath ero Ha DVD-nipucTtaBkax
(DVD-npourpsiBarensix), B MacTepe coxpaHeHus (priibMa Ha KECTKUH TUCK
HeoOXxouMo yka3ath Gpopmat Buaeo - DV-AVI. Tlepelitu B 3TO OKHO MOXKHO,
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BbIOpaB komaHay [loka3aTh JONOJHUTENbHBIE BAPUAHTHI. .. HA 3 miare paboThbl
MacTepa COXpaHEHUs (PUIbMOB.

4. 3aganmne

3adanue 1. 3anyctute Windows Media Player. [To3nakombTech ¢ ero GpyHKIMUAMU
C MOMOIIBI0 MeHI0. [IpoBephTE C MOMOIIBI0 COOTBETCTBYIOIIUX BKIAJA0K (PYHKIUN
[Tapametpsl, kakue Buaeodaiinel nmpourpeiBatorcs B Media Player. [IpocmoTpute
BUCO(parMeHThl. BBIMOIHNTE pEryIupoBKY rPOMKOCTH BOCTIPOU3BEICHHS U
npyrue mapameTpsl Media Player.

3aoanue 2. Co3naiiTe CMCOK BUACO(PParMEHTOB, HIMCIONIUXCS Ha BaIlleM
KoMmibioTepe. [IpocMOTpUTE BUACO3AKCH B PA3IMYHBIX (hopMaTax ¢ MOMOIIBIO
Windows Media Player.

3aoanue 3. Chopmupyiite Coopuuk u3 hotouzodpaxenuii B Movie Maker.
[TonOepute My3bIKY K CiaifiaM. BbIOHUTE 3aITUCh PeUr C TOMOIIBIO
MukpodoHa. CMOHTUPYHTE claaiia-QuiibM, UCTIONB3YS pa3IudHbIe BUIC0dPDEKTHI
u iepexofsl. [IpocMoTpuTe TO, UTO Yy Bac MOTYYHIIOCH.

3aoanue 4. Bmecte ¢ OqHOTpYNIHUKAMU pa3padoTanTe cCueHapuil
KOPOTKOMETpaxHOTo ¢uibMa. [IpoBenure BUI€OCHEMKY C MOMOUIBIO HU(PPOBOI
BUJICOKaMephl WK GoToanmnapara. Co3naiiTe BMECTE CO CBOUMU
oJHOrpynmHuKamu ¢ nomoiiso Windows Movie Maker Buneopuinbmbl u3
CJIAlJIOB U BUJICO3AIMUCEN CBOMX MOE3/I0K U MyTElIeCTBUM. BkitounTe B
BUJICO(UIIBMBI pEYEBbIE KOMMEHTAPHH, IEPEX0/Ibl, BUACOIDPEKTHI, CYOTUTPHI.
[TponeMoHcTpHpyiiTE CBOIO PaboTy BUACO(DECTUBAD.

5. Conep:xaHue oT4eTA

OTUeT I0MKEH COIEPKATh:

1. Ha3Banue paboThI.

2. llenn paboTHI.

3. 3agaHue ¥ MOPSAOK €r0 BBINOJIHEHUS.
4. BeIBoj 110 padore.

6. KouTpoJibHbIe BONPOCHI

1. Kakue TexHU4YEeCKHE HOBIIECTBA CO3AJIA YCIOBUS IJIsl OSIBJICHUS
IU(POBBIX BUJIEO TEXHOJIOTHI1?

Oxapakrepusyiite GpopmaTsl QailioB 1yt HUGPOBOro BUEO.

UT0 Takoe HETUHENHBIN BUACOMOHTAXK?

Urto monmmarot noj npoekroM B Movie Maker?

Kak co3gats CO0pHUK?

Kak npou3BoauTcss HEMOCPEACTBEHHO HEIMHEUHBIN BUIEOMOHTAXK?
Kakue QpyHKIMN HCTIONB3YIOT AJis JOOABICHHS pa3IUIHbIX 3((HEKTOB U
NEPEXOA0B MEXKY Kaapamu?

8. Kak gemaroT 3arofioBKu v TUTPHI (prstbma?
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